Easypanme Users Guide

Installation Manual & Usage Tutorial



1. Install the Easypanme

This chapter contains basic install instructions to get Easypanme.
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Welcome to the Easypanme Setup Wizard

This will install Easypanmeon your computer,

continuing,

Click Next to continue, or Cancel to exit Setup,

Itis recommended that you close all other application before
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License Agreement
Please read the following important information before continuing,

Please read the following License Agreement, You must accept the terms of this
agreement before continding with the installation,

»

Software End User License Agreement

PLEASE READ THIS SOFTWARE LICENSE AGREEMENT {"AGREEMEMNT*)
CAREFULLY BEFORE USING THIS SOFTwARE (DEFINED BELOW), BY USING
THE SOFTWwARE, Y¥OU ARE AGREEING TO BE BOUND BY ALL THE TERMS AND
COMNDITIONS OF THIS AGREEMENT, IF ¥0OU DO MOT AGREE TO ALL THE
TERMS &MND COMDITIOMS OF THIS AGREEMEMT, DO MOT INSTALL AND/OR
USE THE SOFTWARE AMD CLICK "DISAGREE®, IF YOU AGREE TO BE BOUND BY .
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Select Destination Location
Where should Easypanme be installed?
} Setup will install Easypanme into the following folder,

To continue, click Next, If you would like to select a different folder, click Browse,

Find(R}

®

&t least 1106 MB of free disk space I
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Completing the Easypanme Setup Wizard

Setup has finished installing Easypanme on your computer,
The application may be launched by selecting the installed
icons,

Click Finish to exit Setup,
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STEP 1> Run Setup file to install the Easypanme.

STEP 2> Click [NEXT] button.

STEP 3> Click [NEXT] if you accept the agreement.

STEP 4> Click [NEXT] button. If you would like to install program in another location, click [Find]

button and select a right folder.

STEP 5> Click [Finish].

STEP 6> Enter the CD-key and Registry-key received as you purchased. (If you want to try the

program, click the [Trial]. It is available for free in 100 cases of slips.

STEP 7> Enter the company information and click [Save].
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2. Screen Navigation
The first step to understand Easypanme is to have a basic knowledge of its various screens. The
following sections describe how to navigate through the screens available in Easypanme and how

to use the functionalities of the toolbar.
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Toolbar - Toolbar is the topline of the dialog window in the system. It's the most useful

function of icons.
Menu - Clicking on the menu, submenu is shown below.
Tab - Daily Overall Status tab, Full Search tab, Help tab, Schedule Management tab.

Right Click - If you right-click the background, you can add the slip immediately.

Right-click the slip list, you can modify or delete the slip information.

Shortcuts - F5 : Sales slip, F6 : Purchase slip, F7 : Payment slip, F8 : Collection slip
F9 : Deposit/Withdrawal slip



3. Summary

<How to issue the invoice>
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4. Register the preliminary data

It is the most important work to enter basic information in the use of Easypanme.

4.1 Register the company information
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Company  Customer/endor  Product  Shop Management  Sales Purchase Pagment Collection  Deposit/withdrawal — lssuing |ssuing Seting  Simple
Infarmation Infarmation Infarmation Slip Slip lip Slip Slip Quotation  Purchase order Menual
Basic Information 4 Create Slip 4 Etc. 4 Help 4
Daily Overall Status ‘ Full Search(F11) | HelpiF1)-WebSearch | Schedule Management
Deal Date: 2016-06-17 - SlipType: Al - Fiefresh Auto ControltF3) Print
Slip Number Customer/Vendor Employee in charge Slip Type Total Amt. MNote
Company Information registration =s)
Company Setting
(tompany Basic information “\
Company Narme: LIS
Reg Mumber: | 123-456-783
Representative:  Mhuong
Business category! Eales
ck order
ltem: | furniture
Contect
Tel: 012-345-6750
Fax:  012-345-5709
The Preli
E-MAIL: | 2az@aaa,com
Address:
E-Tax invoce Information
Web [D:
= Enter your login [D you use in the horme page.
\ To use the electronic tax invoices issued and text message transfer feature, Please enter your |0, J
e Cancel

Ciiteasypanme?ll15¥DatatWofice, mdb( 10051}

Easypanme2015-Company

Company

Administratar

STEP 1> Click the Company Information registration menu.

STEP 2> Fill in all the necessary details such as company basic information, contact, web ID and
click [Save] button.



4.2 Register the customer/vendor information
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ustomer/Mendor] -~ Product  Shop Management  Sales Purchase Pagmenl Collection Deposit/Withdrawal — |ssuing Issuing Setting  Simple
Infarmation Infarmation Slip Slip lip Slip Slip Quotation Purchase order Menual
Sacic lnidrration a Create Slip i Ete, 4 Help 4
Daily Overall Status | Full Search(F11) | Help(F1}-YebSearch | Schedule Management
Deal Date: 2016-06-17 hd SlipType: All - Refresh #uta Control(F3) H Print
Slip Number Customer/Vendor Employee in charge Slip Type Total Amt, Note
& Customer/Vendor registration
p y pe = o =
{,‘: Add ( @ Mod @ Del Preview @1’ Refresh — view - [l Auto Control(F3) B‘\_‘ Excel
Customer Name: | Seach || Viewdal |
Code a cust.. C.. Tel Phone Fax ... Addressl ... Comp,,, N..  Bu.. Bus.. Hems of busin... ... ...|... 8a...
d Debt Customer/Vendor registration =
hB #dd Basic information ‘ Contect | Customer Information | Company information ir -~ *
Basic information
Barcode:
Code!
Customer/Vendor Mame:
Customer/Vendor Type Wendor -
Use: Use -
Fegister information of the new customer,
Saved Add 0| Sae || Cancel
Al 0iterns 0Display items [
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STEP 1> Click the customer/vendor information icon.
STEP 2> Click [Add] button.

STEP 3> Fill in all the necessary details in each tab and click [Save] button. If you want to

continue to add customer registration, click [Saved Add] button.

Tips

Basic information

Barcode:

Code: cnot
(Available code)

Customer/endor Name:
Customer/Yendor Typai | Yendor -

Use: Use -

1. When you enter the code, it appears below whether the code is available. And if you input the
same first character of the code, it shows the following code.
2. When you press [Enter] key as filling in details, the cursor moves to the next blank.

3. Press [Esc] key to close the activated window without saving data.




<Customer/Vendor data in Excel format Input>

It describes how to enter customer data in Excel format in Easypanme.

% Customer/Vendor registration [= ===
. = I ==
p) Add @ Mod @ Del . Preview ’u'\'”yf Refresh ‘l—_/‘ View + [l Auto Cnnio
Custorner Mame: Search Wiewr All
...)a cus... Custom... | Tel ... .. .. Co.. .. Businessm... Busin... lem... C... Emplo... Us... ... P.. ...
.o TRAN co. Mendor 41, TRA.. .. 456-12-41236 ] Use 000
.. Halang ... Vendor 32, Halan... i] lse 0 0o,
... valmuda Wendor 41, walm... ] Use 0
... dragon .. Custorner 02, drago... ... 12-4546-44 ] Use 0
... nationa,,.  Customer 12, natio.., ... dd-45d45-12 i] lse 0
... Easter,, Customer 25, Easte,,, ... 12-4569-23 i} Use 0
... preside... Customer 23.. presi.. .. 11-8968-77 ] Use 0
.. Goldint.. Customer 78, Gold ... ... 21-7773-T4 i] lse 0
... Bozing .. Customer 26, Bowin,,, ... 23-5485-56 1} Use 0
.. IMPco,  Customer 11, IMP co. ... BE-7485-59 ] Use 0
. Promis,.,  Customer 14, Pram,,, ... d45-9832-77 0 Use 0
@ iexcel =

Setting the Excel file

Type Excel Pt O]
toraria = Depending on the Compatibility Settings. The file fonni=tyou

will need o save to "Excel 97 - 2003 Warkbook”,

Excel Data Sheet: V]

Sstting cell [ Bulk Add [ Bulk Delete
Painter: ltemn: Cell Pointer Itern

Input setting of code

Start Mot 1

= If you do not select the code, automatically code is entered,
EX) (customner) Q000T, Q0002 ... {product) POOOL, POOOZ ..

Range of data

H - 10000

Information [E—
Automatically Do you want to et the pointer of the cell?

* I the Excel data you with to input is the generated data in the ‘EasyPanme
when you select Yes', and automatic pointer of the cell It is set in

O =] ww

STEP 1> Click [Excel] button. Alternatively execute the “iexcel.exe” file in C:¥Weasypanme2015.
STEP 2> Select the data type Customer/Vender.

STEP 3> Click [Search] button and choose the excel file to input. In this case the excel file format
is to be "Excel 97-2003 Workbook".

STEP 4> If the excel data format is “Easypanme data format”, click [Yes], the others [No].

STEP 5> Select the pointer(column name) and matching item.



@ iexcel [E=REEN
Setting the Excel file

Type: | Customer/Yendor = Excel Path: CHllsersWkbZiWDesktiopWoornpany list xls

+ Depending on the Compatibility Settings, The file format vou
will need to save to "Excel 97 - 2003 Workbook”,

Excel Data Sheet: [Sheetl$ -
n. A B & D E F G H | s r &
1 code compan... tel phone faxn address  rep. name Compan... COMPan... L
2 o4 dragon .., 02-442-,, Mike 12-4546,,, F
3 Cong national... 12-154-.. Johin 444545, =
4 CD0B Easter co,  25-154-,, Paul 12-4569,,, A 2t 2 o
5 CO07  preside.. 2354 Steve  11-G365,. 10mateial(s) e erneced
[ Cooa Gold int,,,  78-132-., Fokie 21-7713,., 5
Setting cell [ Bulk Add || Bulk De\e@ add |[Delete e oK
IPUinterl [H ~| ltemn: | Registration Numb « Cell Pointer ltern J
A Code
Input setting of code B Hame
B Company Name
Start Mot 1 C Tel
. . . ] Mame{Representative)
If you do not select the code, automatically code is entered, H Fiegistration Number

E>) {custormer) 00001, O0002 .., (producty POOOT, POODZ ...
Range of data

H - 10000

o Input DB

STEP 6> Click [Add] button and then added items are listed in right frame.
STEP 7> Click [Input DB].

STEP 8> Click [OK].

<Modify the customer information>

) Customer/Vendor registration ][5 ]
p- _ =
':32\ Add @ Del Preview l:':'u)) Refresh ‘—‘_“ View ~ |3l Auto Control(F3) ’;‘a Excel
Customer Name: | Seach || Viewal |
Code a cust.. C... Tel Phone Fax .. Address1 ... Comp... N... Bu... Bus... ltems of busin... ... ...|... Sa...
Co0t TRAM co, W, 415-2060° 00-00,, TRAM co,  Tra,,, 456, 0 0
CO02  Halong .. ., 323-4234 O0-66,,, Halong ... 0 0
CO03  walmuda V.., 41B-B416 valmuda 0 0
Add

o Mod
‘ Del

Customer/Vendor registration (5]
Contect | Customner [nformation | Company information input | Memo 4
Contect

Tel: pie-ems0 |
H.P: oo-00-ot00 |

Fax:

Hormepage:
E-MaIL: bbb@bbb, com
Address: | |

Register information of the new customer,

Saved Add g Save | Cancel

STEP 1> Right-click the selected list, and click [Mod]. Alternatively double-click the list or click
[Mod] button in toolbar.



STEP 2> Modify the customer information and click [Save] button.

<Delete the customer information>

3 Customer/Vendor registration (E=H Eol =)
- |_| _r
@ Add @ Med @ Del Preview @ Refresh ‘—L— View ~ Auto Control(F3) % Excel
Customer Name: | || Seach | Viewdl |
Code a cust.. C... Tel Phone Fax .. Address1 ... Comp... N... Bu... Bus... ltems of busin... ... ...|... Sa...
CO01 TRAM co, M. 415-20R0 00-00.., TRAM co,  Tra,,, 486-., 0 0
CO02 Halong ... .. 323-4234 0066, Halong ... 0 0
CO03  walmuda V., 41B-5416 valmuda 0 0
Add
o Mod
Del

information o ten]

|\ Can you delete?

2 No (N}

All 3iterns 3 Display items

STEP 1> Right-click the selected list, and click [Del]. Alternatively click [Del] button in toolbar.

STEP 2> After checking the message, Click [Del] button.



<lcon explanation>

@ Add @ Mod @ Del Preview @ Refresh ‘|—_‘| View - il Auto Control(F3) @D Excel

Customner Marne: Search Wigw All

1. [Add] : Customer/vender information registration.
2. [Mod] : Amending customer/vender information.
3. [Del] : Deleting customer/vender information.

4. [Preview] : Users can print the customer/vender list.

naaly & % ex -9 D e Q-
\CO TRANe Verdor 41 00 TRAN Tr d56-12-412 0 Us 0
0 Us 0
0 Us o
0 Us o
0 Us 0
Asia Mk 26-5652-11 0 Us o
v
L T [ [
MNE G L D K e ~ & -

o
OF
OF
(] %]

G
@

Print as a preview

Save the list in PDF file format

Save the list in Excel file format

Save the list in image file format

©® e 06

Exit the preview
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5. [Refresh] : Reload customer/vender list.

6. [View] : Uncheck in display contents if you want to remove unnecessary columns.

' Customer/Vendor registration =N =]
\ = o ==
A Mo Del Preview 210 Refres! View + Auto Control(F3)  B5»H] Excel
(€5 add €7 mod I & refresh | S | R ! FD I
Customer Name: Search y Display Content » | /' Code
... a cust,, Custome.. Tel P... P.. A. A. Com. .. Businessman,.. Busir v & customer's name 5. ..
... TRAN co. Vendor 41, 00, TRAM .. T.. 486-12-41236 ' Customer/Vendor state ] 0
.. Halongc... Vendor 32, 00, Halong. .. J Tel e 0
.. valmuda Vendor a1, walmuda  Fhone e 0
.. dragonco,  Customer 02, dragon,,, ... 12-4546-44 e 0
.. national ., Customer 12, nation,,, J,., 44-4545-12 v Fex e 0
.. Easterco, Customer 25, Easter,,, F.. 12-4565-23 Email e 0
... presiden,,,  Custormer 23, presid,., 5., 11-8965-77 | Homepage e 0
Gnldl inte,,,  Custorner 78, Gnh? i, R.. 21-77753-1 o Posteode 8 0
... Boxingco,  Custormer 26, Boxing... T.. 23-5465-56 ] 0
. MPco,  Custamer 1., IMP co. K. 56-A5-83 v Addressl s 0
... Promise ... Customer 14, Promi.,.. .. 45-9632-77 v Address2 e 0
.. Globalc,,  Customer 45, Glabal,,, H.. 47-2333-00 v Company Name e 0
.. Asiaco, Customer 72, Aziaco, A, 26-9632-11 / Name e 0




7. [Auto Control(F3)] : Adjust the width of the column automatically.

These settings will be maintained till users change it.
8. [Excel] : Input customer/vender data in Excel format to Easypanme.
9. [Search] : Find a specific customer name.

10. [View All] : Represent all customer/vender list.



4.3 Register the product information
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Company  Customner/Vendor | Product | Shop Management  Sales Purchase Pagmenl Collection Deposit/Withdrawal — |ssuing Issuing Setting  Simple
Infarmation Infarmation Infarmation Slip Slip lip Slip Slip Quotation Purchase order Menual

4 Create Slip 4 Etc. 4 Help 4
Daily Overall Status | Full Search(F11) | Help(F1}-YebSearch | Schedule Management

Basic Infloation

Deal Date: 2016-06-17 - SlipType: All - Refresh Auto ControltF3) H Print

Slip Number Customer/Vendor Employee in charge Slip Type Total Amt, Note

& Product registration

p 4 , =
| r{,‘,\ Add - @ Mod @ Del LZ) Composing Preduct Preview @f Refresh ﬂ view ~ [ Auto Control(F3) -

%’ | Seach || Mewdl |
Specification Add

| SPecmcston AdS | Tspe... detailed ... Inventory... Product ... | Retail,.. Whole... Amt ... Proper I.. Memo | Barcode

Product registration =
Add Bagic information | Detail Infarmation Add | Memo

Basic information

Barcode:
Product Code: PO0Y|

{Available code)
Product Mame:

Specification:

Detail Specification:

Inventory Unit: EA -

Information on classification
Itern Clagsification - ‘ |

Theme Classification:

Fegister information of the new product,

Specification Add || SavedAddel Save | Cancel

Al 0 iterns 0 Display items

o i

STEP 1> Click Product information icon.

STEP 2> Click [Add] button. If you click [New Item], it appears a blank registration window. When

you add the same product which has a different specification, click [Specification Add].

STEP 3> Fill in all the necessary details in each tab and click [Save] button. If you continue to add

product registration, click [Saved Add] button.

Tips

Inventory Unit: SET -

1. When you register the product, inventory unit can be added by entering directly.




<Register Composing Product>

Composing product is goods made of a combination of two or more products, such as gift sets.

Composing product should also be registered in the item information.

=B
1 1] Auto controlFz) % Excel

pew e | sewen [ vewa |
| SR Ja.Tspe.... detailed ... Inventary...Product .. Retail .. Whole... | Amt W... Proper In. Memo | Darcade |

Moceona coffee 120g dark roasting  E& 0 0 0 0
POo0Z illy coffee 120g medium E& o 0 o o
POO3 Lavazza coffee  250g Oro E& 1] 0 1] 1]
POO4 GMNC Yitamin Blcap  woman pc 1] 0 1] 1]
POOG Lavazza coffee 2503 Fosa E& 1] 0 1] 1]

STEP 1> Create new item as a composing product.

=0 N |5
3 Auto Control(F3) % Excel
Product Ma... ... detailed ... 5 - Proper In... Barcode
G001 Gift Set & =) ] 0 ] 0
Pom FMoccona coffee 120g dark roasting  Ed i} 0 i} i]
PO0Z illy coffes 120g medium E& 1] 0 1] 0
POOZ Lavazza coffee 2603 Oro E& 1] 0 1] i}
POO4 GMNC Vitamin Blcap  woman pc 1] 0 1] i}
Pons Lavazza coffer  250g Rosa E& i} 0 i} i]

Humbear Product Mame Specification Unit Oy,

Barcode product name Specific,,, Det
Gift Set A

120g dar,
250g

GMNC Vitarnin Elcap

Lavazza coffee 250g

STEP 3> Click [Add] button.

STEP 4> Click [Select] button to assemble product.



STEP 5> Select products to combine and click [OK] button.

Assembling product Information =5

Assembling product Information

Product MName:  Gift Set & Specification:

Composing fem Information Add Mod Del
Mumber Product Mame Specification Unit Oty,
1 illy coffes 120g E& 1
2 Lavazza coffes 2509 Eé& 1

O =1 =

STEP 6> Click [Save] button. If you wish to change/ delete the components, click [Mod]/ [Del]
button.

X Composing product merely defines the configuration information for the set. Actual inventory
is adjusted at the time to register the assembly slip.

4.4 Employee registration

This chapter describes how to register the employee and set the employee’s access authorization.

Easypanme 2015 (=@ = |
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Company  Customer/Vendor  Product  Shop Mensgement  Sales Pugchase Payment Collection Deposit/Witicrawsl  [ssting
i i Sip sl i Slip Slip

n |ssuing Sefting  Simple
Infarmation | n Quotation  Purchase order Menual

Basic Information

Infnrmglinnv Information
4 Create Slip a Etc. 4 Help .
Daily Overall Status | Full SearchiF11) | Help(F1)-WebSearch | Schedule Management

Dial Date: 2016-06-22 - SlipType: Al

- Refresh Auto Control(F3) Print

Slip Number Customer/Vendor Employee in... Slip Type Total Amt. Note

&) Employee registration

\@Mcd @ Del

=
r I, i (== -
Preview @f Refresh = view - [gllly Auto Control(F3)

Employee Name: Search Wiewr Al

C... Memo P... | Department Jo... Phone Tel Address2 Address| Po... Resident.. MName

Employee ===
Basic information | Use Adthorization | Contect | Etc,
Basic information
Employee Code:
The Preliminary
Employes Mame:
Password:
Dept Mame: -

One's duties:

Register 2 new user(employes),

Saved Add (6] Cancel

All 0 items 0 Display iterns

Cteasypanmez01 5D atattoffice. mdb(10051) Easypanme2015-Company Campany

STEP 1> Click [Employee registration] menu.



STEP 2> Click [Add] button.

STEP 3> Fill in all the necessary details in each tab and click [Save] button. If you continue to add
employee registration, click [Saved Add] button.

Employee ==

Basic information | Use Authorization | Contect | Etc,
User Autharization Setting

-l
B Overall Status

-l Inventary Clear
2 Sales

il Sales Staternent

Sales Status by Customner/vendor
Sales Status by Product each employee, the employee can see

Customer's Ledger_#&

Custarner’s Ledger 8 only the checked menu when he log in.
Sales Summary Sheet by Product

Detail_Sales Summary Sheet by Praduct |Z|

Select Al

&ll open

hY

If administrator set the access rights of

R K KRR K

Reagister a new user(ernployves),

Saved Add Save Cancel

X Create the credit cards registration, bank account registration, deposit/withdrawal terms

registration in the same way.

4.5 Register Carryover Information

The carryover process needs to determine the initial product inventory and cost of the goods.

@ Easypanme 2015 { =& ﬂ
= [ - = = 2 1 [ e{;‘:} ==
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B B P a2 V@ uH p B = oo E
Company Customer/Yendor Product Shop Management  Sales Purchase Payment Collection Deposit/Withdrawal lzsue  lssue Purchase Settings  Simple
- Quatation Order Manual
Basic Information Pl Slip Pl Others 4 Etc 4
i an Daily Overall Status | Search(F113 | WebSearch-Help(F1) | Schedule Management
Tranzaction Date : | 2016-06-24 - SlipType : All - Refresh Auto Contral(F3) Print
Slip No. Customer/Yendor Employee | Slip Type Total Amt. Memo
3 Boxing co, Sarah Base Sales 836,000
4 Gold international (Mone) Sales 275,000
3 5 Easter co. Aliza Mill Sales 673750
& Inventory (Carryover) (E=0|Eel 5|
Product Mame @ Search(E} 2016-06-24 - Date (Al
Code Product Mame Spec. Spec. ( Detail ¥ Date g@w. (Carryover) | List Price (Carryover)
Gift Set A 2016-06-01 100 0
PO Moccona coffes 120g dark roasting 2016-06-01 100 i}
Po02 illy coffee 120g medium 2016-06-01 100 i}
PO03 Lavazza coffee 2509 Oro 2016-06-01 100 i}
PO0D4 GMC Vitamnin BOcap WwOrman 2016-06-01 100 i}
P05 Lavazza coffee 2509 Rosa 2016-06-01 100 0




STEP 1> Click Inventory(Carryover) menu in Preliminary Data Registration.
STEP 2> Enter the initial stock quantity and list price of each item.
STEP 3> Press [ and exit the window.

X Create A/P, A/R carryover, bank balance carryover, note carryover, bond/debt carryover, cash

balance carryover in the same way.



5. Register Slips
5.1 Register Sales Slip

Slip is the most fundamental record which makes accounting data. Create the sales slip when you

sold goods and services to customers.

STEP 1> Click [Sales Slip] icon. Alternatively press [F5].

STEP 2> Select the date when sales take place.

STEP 3> Click [...] and select the customer.

Code a customer's n,.,  Tel

Co04 dragon co. 02-442-1216 Mike
Co0s rational co, 12-154-1578  John . B . . .
COE st co BolSicdE Pl If you didn't register customer in advance, click
coo? president co, 2 Steve

[Cooe ™| Giold intermational | 18- 2-5645 . . .

Cmu Boxing co -157-1%68  Thomas [Relevant] button to register immediately.

coo IMP ca, 11-415-9632 Kirn
con Promise co 14-123-1234 Yolanda
cmz Global company 45-555-4246 Holand
com3 Asia co, T2-123-1225 Akin

STEP 4> Click [...] and select the employee in charge.



STEP 5> Select VAT rate kinds.

STEP 6> Click [Add] button and select the sales product. After input the product quantity and unit
cost, click [Save] button.

X

Lavazza coffee | Select @ I

Barcode product name Specific.,, Det
Gift Set &

Moccona coffee 120g dar’

illy coffee 120g me

azzs

Elcap wo

2h0g Fing

275000

|_Save || Cancel

STEP 8> If there are discount amount or sundry expenses such as delivery fee, enter the amount

and click [Save] button.

<lIssue the Invoice>

When you need to print the sales invoice, invoice can be made as sales slips information.

Eeserco. |l Al || (VATEwchded </ 10
| Decout || A | Edt || Del |

...... . Li... Supp... 3u...
v 1 Sales Moccona coffee 1209 da,.. Eh 20 10,000 200,000 20,000
2 dales 111y coffes 120 ne... Eh 25 16,500 412,500 41,250

STEP 1> Click [Invoice] button in the sales slip window.

STEP 2> Click 2 to print as a preview.



STEP 3> You can save the invoice in PDF file format, Excel file format and Image file format.

oo = S @ - @ =% 8-

o e

Totinc.

Tek: 012-345-6768
INVOICE Taxcode: 123456769
Buyer's nams: Thomas
‘Company's name: Boing co
saress:

- Dste:7016-06:34
Tax code: 235405 5 Mo 201606000
Method of payment
Aceount Mo,
o ltem Code Deseription Qy. | UnitPrics | Amount
1 Poos G1eG vaminisocaR] 20pc 38000 760,000
F
H
.
5
6
8
s
n
2
a
“
15
‘Subtatal 780,000
VAT Rate 0% VAT Amount: 76.001)
Grand Amount: 836,000
T wards:
Buyer Seller Director
(Sigm 4 il e (Sign, stamp & o name) (Sign, sismp & ot name)
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<Modify the sales slip>

Right click on the sales slip and click [Edit] menu. Sales slip window will pop-up and enter right
information. Alternatively double click the sales slip list, sales slip window will activate.
A S P & BEEE p O g E

=
Company Customer/Yendor Product Shop Management  Sales Purchase Payment Collection Deposit/Withdrawal lssue  Issue Purchase Setings  Simple
- Quatation Order Ianual

4 Slip 4 Others 4 FEtc 4
Daily Overall Status ‘ Search(F11) | WebSearch-Help(F1) | Schedule Management

Easypanme 2015 = | B et

Basic Information

Transaction Date : 2016-06-24  ~| SlipType:  [Al  ~|| Refrech Auta ContraltF3) Print
Slip No. Customer/Vendor Employee Slip Type Total Amt. Memo
3 Boxing cao, Sarah Base Sales 636.000
4 Gold international (Mane) Sales 275,000
» 5 Easter co, Allsa Mill Sales 673,750
§ TRAN co, Aisa Ml Purchase M 1m0
7 Halong corp (Mone) Purchase Edit 2.130.000
Delete

<Delete the sales slip>

Right click on the sales slip and click [Delete] menu. Be careful to delete all collection, payment
information related to the slip.



-
Easypanme 2015 E‘E‘g

P & W W 1w w  [F

Company  Customer/Vendor  Praduct Shop Management Sales Purchase Payment Collection Deposit/Withdrawal Issuing |ssuing Setting  Simple
Information = Intormation Information Slip Slip lip Slip Elip Cluotation  Purchase order Menual

Basic Information 4 Create Slip 4 Etc. 4 Help 4
‘ Daily Qverall Status ‘ Full SearchiF11} | Help(F1)-WebSearch | Schedule Management |

Deal Date: 2016-06-24 - SlipType: A -| Fefresh \ | Ao ContolF || Print ||

Slip Number Customer/Vendor Employee ... Slip Type Total Amt, Note
H Gold international {Mone} Zales 275,000
3 3 Bowing co, Sarah Base Sales add B
Modify

Delete




5.2 Register Purchase Slip

Create the purchase slip when you bought goods and services from vendors.

) Add || Edt || Del |

Product Hame Spec. Spec. ... ’ ’ ... | Surtax

STEP 1> Click [Purchase Slip] icon. Alternatively press [F6].
STEP 2> Select the date when purchases take place.

STEP 3> Click [...] and select the vendor.

Code Custorner Name  Tel Fepresentative

oot TRAN co, 415-2060 Tran phi

003

STEP 4> Click [...] and select the employee in charge.

STEP 5> Select VAT rate kinds.



STEP 6> Click [Add] button and select the purchase product. After input the product quantity and

unit cost, click [Save] button.

=3

|
I
250
Oro
G0om Gift Set &
POO1 Moccona coffee 120g

C——
PO0Z illy coffee 1209

Barcode Code product name Specific,,, Det]

P04
PO0G Lavazza coffee

STEP 8> If there are discount amount or other expenses, enter the amount and click [Save] button.

<lIssue the Invoice>

When you need to print the purchase invoice, invoice can be made as purchase slips information.

53
1 I T
H(Barcode) [ ProductBarcods) N
E-05-24 - WL L] (VAT Exclues -1 )
Type Product Hame Spec. Spec. ... Oty. |List P... Supply ... Surtax
v 1 Pur... Lavazza coffes 2609 Rosa Eé 50 18,600 930, 000 53, 000
. 2 Pur... Lavazza coffes 2409 Oro Eé 50 20,400 1,020,000 102, 000

STEP 1> Click [Invoice] button in the purchase slip window.

STEP 2> Click 2 to print as a preview.



STEP 3> You can save the invoice in PDF file format, Excel file format and Image file format.

o =& y @ o - @ s Ta B

¢ 9 %4 B Te Ta &

Y o

Halong corp
I NVOICE Tek: 23424
Tax code:
Buyers mame; Hnuong
Companys name: Tt inc
Racress Dstwzot6962
Ta code: 122-456.78 o 201606- 0003
teethod of pyment: Card
hccount o
No. | fem Code Duscription Q. | UmitPrics | Amoumt
1 pons snea 18800 s30000)
2 pom s0A 20400 1020000
3 15,000
«
s
[
s
s
»
ES
a
P
w
Subtoral
VAT Rate 0% AT Amaunt
Grand Amount:
==

Buyer
(Sigm 4 il e

Seller
(Sign, stamp & o name)

Director
(Sign, stamp & fal name)
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<Modify the purchase slip>

Right click on the purchase slip and click [Edit] menu. Purchase slip window will pop-up and enter

right information. Alternatively double click the slip list, purchase slip window will activate.

@ Easypanme 2015 |
: N e
(5} D U G 4 4 & £ (¢] L5 ¥
Company Customer/Vendor Product Shop Management Sales Purchase Payment Collection Deposit/withdrawal Issue Izsue Purchase Settings ‘Simp\e‘
- untation anual
Basic Information 4 Slip Pl Others 4 Etc 4
Daily Overall Status | SearchiF11) | WebSearch-Help(F1) | Schedule Management
Transaction Date & | 2016-06-24 - SlipType : All ~ Refresh Auto ControltF3) Prinit
Slip No. Customer/Vendor Employee Slip Type Total Amt, Memo
3 Boxing co, Sarah Base Sales 836,000
4 Gold international (None) Zales 275,000
& Easter co Alisa Mill Sales 673.750
[ TRAN co, Alisa Mill Furchase 1,408,000
3 7 Halong corp (Mone) Purchase 2.130.000
Add »
Edit
Delete

<Delete the purchase slip>

Right click on the purchase slip and click [Delete] menu. Be careful to delete all collection,

payment information related to the slip.



(&

Basic Information

o,

(W}

|

B @ H = [

Company Customer/Vendor Product Shop Management  Sales Purchase Payment Collection Deposit/Withdrawal O\st{su{e IssuEOPurchase Settings ASAimp\e
- otation et

Easypanme 2015

Slip

2

Others

anual
4‘ Ete 4

e

| Daily Overall Status | Search(FI1) | WebSearch-Help(F1} | Schedule Management |

Trensaction Date ¢ 2016-06-24  «| SlpType: (Ml ~| Felesh | AutoContolF) | Print
Slip No. Customer/Yendor Employee Slip Type Total Amt. Memo
3 Bozing co Sarah Base Sales 836.000
4 Gold international (Mone) Sales 275,000
5 Easter co Alisa Mill Sales 673.750
6 TRAN co. Alisa Mil Purchase 1,406,000
» 7 Halong corp (Mone} Purchase 2.130.000
Add >
Edit

| Delete




5.3 Register Payment Slip

If you create a purchase slip and be paid on a different date, register payment slip on payment
date.

~ Y

£ 9
2016624 < Onetwnsoe [ |

STEP 1> Click [Payment] icon. Alternatively press [F7].

STEP 2> Select date when payment takes place.

STEP 3> Select the vendors pay to. When the vendor is selected, it's displayed A/P in right frame.
STEP 4> Select the payment method and input the account.

STEP 5> Click [Save] button.



5.4 Register Collection Slip

If you create a sales slip and collect payments on a different date, register collection slip on

collection date.

- a

£ e
Bosingco. [ L]

Callection{Bank)

_cen | N | [EECRPEa

BT Bank @ —Card—— H36000

STEP 1> Click [Collection] icon. Alternatively press [F8].
STEP 2> Select date when collection takes place.

STEP 3> Select the customer collect from. When the customer is selected, it's displayed A/R in

right frame.
STEP 4> Select the collection method and input the account.

STEP 5> Click [Save] button.



5.5 Register Deposit/Withdrawal Slip

This chapter describes how to manage the deposit and withdrawal of payments, expenses such as

meal pay, salary and so on.

@ Easypanme 2015 = | B o

T 4 r =

($]Le] ek &

Company Custorner/Vendor  Product Shop Management  Sales Purchase Payment Collection |Deposit/Withdrawal Issue IsaueOPElrchase Setlings r!aimule‘
- rder anua

Quotation

Basic Information 4 Slip 4 Others 4 Etc 4
(% Deposit/Withdrawal Amt. ===
= Basic infarmation Memo Payment [z
pate : ) Hemi{Q} : Related ltern{U} P——
Z016-06-27 T Classification Callection{Bank) -
ithdrawal A t ; Deposht(Bank)
ach ilnie HIMBTAWEL ABEOUNTE el o Cash)
=Payment Method Bank Cord Related ltern Deposit Accaunt©  Callection(Bank)
il 5 Payment{Bank)
Total (This Month) : " Own bank acount to own bank acount
Total (This Year) : Fee :
Last Date : ( Mone } .
Account Information
Total Amt. 0 Cash : 275,000 Account Mame
Account Mumber !
Currnet Amt, :
Cancl
Add Maore e Save Cancel
Deposit/Withdrawal ==
Search Option
Keyword Search Search All
Code Deposit/Withdrawal Related Item Unit -
LU T Lash deposﬁd to Bank Mone LDeposit | L
A0002 Cash withdrawn from Bank Mone Deposit 1
A0003 impart commission Mone Deposit
AD04 Paid Cormmission None Withdraw
AND0S Revenue Interest Mone Deposit
ADDDE Paid Interest Mone ‘Withdraw
Al001 meal pay Mone Withdramw
Al002 Company Dinner Mone ‘Withdraw
A1003 Mewspapet/Books Mone ‘Withdraw
B1001 Transportation Fee Mone Withdraw
E1002 Tall None Withdraw
B1003 Business Trip Mone Withdramw
cim Refueling Mone Withdraw -
#ll 54 Results OK

STEP 1> Click [Deposit/Withdrawal] icon. Alternatively press [F9].
STEP 2> Select date when deposit/withdrawal takes place.

STEP 3> Select the deposit/withdrawal item. There are deposit or withdrawal of 54 items
previously stored in the preliminary data registration. You can add a new item in the related

menu if necessary. However, it is recommended not to change often.
STEP 4> Select the payment method and input the account.

STEP 5> Click [Save] button.



<Deposit payment from credit card for sales>

Payment

Account Payme
Classification :
withdrawal Account :
Deposit Account @

==

DepositiBank} A

TRE-1361-123-111

Search Accouma
Amt, 6 T

P1002 Fepaid to the company
C 1ent

Deposit/Withdrawal =)
Search Option

Keyward Search Search aAll
Code Deposit/Withdrawal Related ltem Unit -
01005 Medical Insuarance Mone ‘Withdraw
01006 Mational Pension Mone ‘Withdraw
01007 Extra Tax None Withdraw
P10M Loan from a company Customer/Vendor Deposit

Custormner/Vendor ‘Withdraw

SY31002 ‘iithdraw

S¥S2001  Bill Receivable redemption at maturity  Mote Deposit

S¥52002  Bill Receivable discounted Mote Deposit

S¥S2003  Bill Receivable dishonored Mote Deposit M
5¥52004  Bill Payable redemption at rmaturity MNote Withdraw ‘E
SY52006  Bill Receivable dishonored Mote Withdraw L4
Felated #ll 54 Fesults 0K

STEP 1,2> Same above.

STEP 3> Select item “Card Sales Settlement”.

Fee : 1
Account Information

Account Name ! HEC bank
Account Number : 166-1361-123-111
Curmet Amt, 10,238,000

0 Save

Cancel

STEP 4> Click [Bank] in payment method. And select "Deposit(Bank)”

STEP 5> Click [Search Account] and select bank account.

STEP 6> Enter amount from credit card company.

STEP 7> Click [Save] button.

<Withdraw expense for meal pay>

Payment

Cash Payrent
Classification :
A,

Cash holding @

7000 lo

75,000

Cancel

Deposit/Withdrawal [
Search Option
Keyward Search Search all
Code Deposit/Withdrawal Related ltem Unit =
| Cash depaosited o Bank Mone Deposit L
Adooz Cash withdrawn from Bank Mane Deposit 1
A0003 import commission Mone Deposit
AD004 Paid Commission Mone ‘Withdraw
A0005 Revenue Interest Mone Deposit
AOO0G Paid Interest Mong ‘Withdra 9
A1002 Company Dinner Mone ‘Withdrawe
A1003 Mewspaper/Books Mone Withdrawe
B1001 Transporation Fee Mane withidraw:
B1002 Tall MNone ‘Withdraw
B1003 Business Trip Mone Withdrawe
ciom Refueling MNaone withidraw: A
Related Al 54 Fesults 0K

STEP 1,2> Same above.
STEP 3> Select item “Meal pay”.

STEP 4> Enter amount and click [Save] button.




6. Issue Quotation & Purchase Order

6.1 Issue Quotation

Customer/Yendor i Amount Complete
320,000 b

2016-06-200  Promise co, Coffes Quotation

==

S N

2 0620 - o) | VAT Excluced -
I

Eﬂﬂ

Humber ' Class... Product Hame . i . List Price Supply Amt.
14,500 240, 000

dales  illv coffee

1000

2016-06-20 = 200e-07-23 ~ | |Contact 070-151-4452 Catherine

STEP 1> Click [Issue Quotation] icon.
STEP 2> Users can search for quotation by date or customers.

STEP 3> Double click the list, quotation window will pop-up and users can look up the quotation

or edit the information.

STEP 4> Click [Add] icon to register new quotation.

STEP 5> Enter date, customer, employee in charge, VAT rate, title and so on.
STEP 6> Click [Add] button to select product for quotation.

STEP 7> Enter other discount or expense, valid date and click [Save] button.



20160620 - o] [Catherine | | [VAT Excludd -0
T

Number Class...  Product Hame Spec. Oty. List Price Supply Ant. AT
K1 Sales illy coffee 120 Ed 20 14,500 290,000 29,000
BB Y@ W4 RB% A
T T
i dpied) Quotaion
[ — Duc2016 0620
et it
o | ot e Oy | Usipcn | Aot
T wyeoresn wes s zem)
2 -ku'
: |
.
f
.
v
.
f
w
:
P
.s
0
”
Subtotl: 291,00}

VAT Aevount. om

G Aot o)
L
e

STEP 8> Click [Print] button to print quotation. Click [@] to print as a preview. Users can save the
quotation in PDF, Excel, image file format.

STEP 9> When sales is occur as a quotation, click [New] button to register a sales slip
immediately.



6.2 Issue Purchase Order

06628 < A58 <] Searchlest MDays(2) |
IEEE——— TG 2

Date Title Custorner Name Issuance State
2016-06-28 Purchase,,. TRAM co, 5,005,000 x

5 | Pt [ Mew |

2016-D6-28 ~| [TR&N co, m | (VAT Excluded ~[ 1]
Furchase order for lavazzaa coffee ]

o) fo0 || Est | Da

Humber Class... Product Hame Spec. . List Price Supply Amt. VAT
Purchase Lavazza coffee 2609 24,500 2,450,000 245,000
Purchase Lavazza coffee 2409 21,000 2,100,000 210,000

e e

STEP 1> Click [Issue Purchase Order] icon.
STEP 2> Users can search for purchase order by date or customers.

STEP 3> Double click the list, purchase order window will pop-up and users can look up the

purchase order or edit the information.

STEP 4> Click [Add] icon to register new purchase order.

STEP 5> Enter date, customer, employee in charge, VAT rate, title and so on.
STEP 6> Click [Add] button to select product for purchase.

STEP 7> Enter other discount or expense, valid date and click [Save] button.



) Purchase Order ([=mE==)
= Basic information Q Print | | M
Order Date : Customer{0} ~ Employeeil) VAT Rates :
| 2016-05-28 ~| | TRAN co, |1...| [Sarah Base || VAT Excluded ~| 103
Title ‘Purchase order for lavazzaa coffee ‘ Employee : | |
= 4dd Product (2) | Add | Edit | Del |
Humber | Class... Product Hame Spec. Unit Oty. List Price Supply Ant. YAT
v 1 Purchase Lawazza coffes 250 E4 100 24,500 2,450,000 245,000
3 Purchase  Lavazza coffes 280 E4 na 21,000 2,100,000 210,000
M P Y e @ ;eaen |-
TotInc.
Tetort st ree Purchase Order
Customses nams: TRAT 5 DaweE0159528
Emgioy: o
Mo, e Code Q. | UntPrice  Amount
* R 1o0e wsm 200w
2 s 1006 2o 200w
.
:
5
.
2
3
1
B
S | samon
VAT o | 5500
G o | 00800
Famnarks
T
Page1at1

STEP 8> Click [Print] button to print purchase order. Click [='] to print as a preview. Users can
save the purchase order in PDF, Excel, image file format.

STEP 9> When purchase is occur as a quotation, click [New] button to register a purchase slip
immediately.



7. Create New Company

Easypanme can manage two or more separate businesses company into one program. This
chapter describes how to create new company and change company.

r

Customer/Vendor Employee

Onetwn stare Sarah Base

F
Escargot Company 2 1
C#easypanme2l15WData 3 ea

STEP 1> Click “Create Company” menu.

STEP 2> Enter new company'’s name.

STEP 3> Select the folder where the data is stored.

STEP 4> Check if you use the existing business information

STEP 5> Click [Create] button.

Escargot company



STEP 6> Click [Shop Management] icon.

STEP 7> Select other company and click [Change Company] button.



8. Look up the Report
8.1 Daily Overall Status

It shows all slips registered on a specific day.

r @ Easypanme 2015 l‘:' =) gl‘
S v & BEw s ] e e

Campany Customer/Yendor Product Shop Management Sales Purchase Payment Collection Deposit/Withdrawal Issue  Issue Purchase Settings  Simple
- Quotation Order Ianual
Basic Information Pl Slip 4 Others 4 FEtc 4

Daily Overall Status ‘ Search(F11) | WebSearch-Help(F1) | Schedule Management

4 Transaction Date ¢ | 2016-06-27 v SlipType : All - I Refresh 9 Auto Control(F3) Print

Slip No, Customer/Vendor Employee Slip Type Total Amt, Memo
8 Onetwo store Sarah Base Purchase 3,740,000
" Baxing co. (Mone) Collection 636.000
2 (Mone) (Mone} Cash deposit, . 200,000
14 (Mone) (Mone) meal pay 45,000
15 Global company Catherine Sales 209.000
Diaily Dverall Status(al) Date @ 2016-06-27
' SlipNo. | CustomerfVendor Employes| Slip Type Total Amt. Memo
| g Onetwo store Sarah B | Purchase 3,740,000
1 Boxing co. (Mone) | Collection 836,000
12 {Mone) (Mone) |[Cash depo 200,000
14 {Mone) (Mane) | meal pay 45,000
15 Global company |Catherin | Sales 209,000

STEP 1> Select transaction date to view.

STEP 2> Click [Refresh] button, it shows all slips registered for selected day. And you can sort the
slip list selecting slip type.

Double click the list, the related slip window will pop up.

STEP 3> Click [Print] button to print the list.



8.2 Overall Status

Slip Status menu shows all slips registered for a specific period.

@ Easypanme 2015

B S P = B E o

Company  Customer/vendor Product Shop Management  Sales Purchase Payment Collection Deposit/Withdrawal

Basic Information Pl Slip Pl
Daily Owerall Status ‘ SearchiF11} | WwebSearch-HelptF1) | Schedule Manager

Transaction Date @ | 2016-06-29 - SlipType : All

Slip No. Customer/Yendor Employee Slip Ty

L VW
Dase : ol=  XAE-S - Search Last 20 Days(FO
Cuntomee/Vender -
Tratwacton Typw < = Semch(E)
Ship ., Name (Helsted Com, ., « ode,,. Namw (Eeploy., Transaction
9 B ) S0t Sanah Base Sules
08 Gade
CO00E S0 sy M2
o (84 At M
oo
¢ I aah Base

108137

1281310

Mamo

STEP 1> Click [Slip Status] menu in [Overall Status].

STEP 2> Set the date range to view or click [...] button to select a customer/vender. Clicking

[Search] button, it shows all slips list registered.

STEP 3> Click [Preview] icon to print the list.

Slip Status 2016-06-29
Date: 2016 -05-29 ~ 2016 -06-29

Custorner/Vendor: (All Custormer)

Transaction Type: All

slip No. Date lated Cime (Related Compan= (Emplame (Employee Transaction Amt. Memo
3 2016-06-24 C003 Boxing co, 5001 Sarah Base  Sales 836,000
4 2016-06-24  CO0G | Gold international Sales 275,000
5/2016-06-24  COOE Easter co, 5002 |Alisa Mil Sales 573,750
B2016-06-24  |COD1 | TRANM co 5002 Alisa Mill Purchase 1.408.000
7 2016-06-24 C002 Halong corp Purchasze 2,130,000
(Daily account:2016-06-2 | 5,322,780
82016-06-27  COl4 |Onetwo store 2001 Sarah Base  Purchase 3,740,000
11/2016-08-27 CO09 Boxing co. Caollection §36.000
12 2016-06-27 Cash deposited to Bank 200,000
14/2016-06-27 meal pay 46,000
(Daily account2016-06-2 | 4,821,000
13/2016-06-28 Card Sales Setlement 570,000
(Daily account:2016-06-2 70,000
(Maonthly account:2016-06 | 10,813,75
(Total} 10,613,756

STEP 4> Double click the list, or click [Tracking Report] button to view corresponding slip

information.




8.3 Daily Trial Balance

Daily trial balance menu shows daily account for a specific day.

Easypanme 2015

oS S P 2 B R 2

Company Customer/Vendor Product Shop Management  Sales Purchase Payment Collection Deposit/Withdrawal

Basic Information 4 Slip 4
Daily Owerall Status ‘ Search(F11} | WebSearch-Help(F1} | Schedule Manager

Transaction Date : | 2016-06-29 - SlipType : Al

Slip No. Customer/Yendor Employee Slip Ty

Daily Trial Balance

4
C_:‘Lj Refresh

Date i 2016-06-29

Daily Trial Balance —=

[current status of sales]
Cash 75.000 AR Other Bonds 3.750‘
Bank 10,296,000 AP 3,740,000 Other Debts 2_175_000‘

[current status of business activities]
Total Sales 1,784,750 Callection Amt 1,784,750 AR ‘
Total Purchase 7,278,000 Payment Amt 3,538,000 AP ‘

m

[Today status]

Sales Collection Quotation and Purchase Order
Number of sales Cash Number of Estimates
Sales Amt Bank Estimate Price
AR Card Number of Orders
Collection Amt Note Order Price
Sales profit Total Collection Amt

STEP 1> Click [Daily Trial Balance] menu in [Overall Status].

STEP 2> Set the date to view. Clicking [Search] button, it shows daily account such as collection
and payment.

STEP 3> Click [Preview] icon to print the list.

STEP 4> When you click [Save as Excel], daily trial balance table will be saved Excel file format.

] 111 - Macrosoh Bl
Ty * Xy g e w =
w-
LR T BERE ERE =TT E @ 5 4z
EE -
oz - ] Other Deposits Amt
L e L L L WL WL L AL WAL WA MR BT RN | i e
A 8 CID[EF| G| H ITK[LIM[N[ © P |Q R[S ]
L1 . -
Il 2 Daily Trial Balance 62016

& frent stsus of accumalated sates]

5 C TE 000 AR it Bond 3,750
(6 Bark 10,258,000 AP 3,740,000 Ocher Dokt 2,175,000
rls af businss aciluiies]

K] Total Saes TTe1750 Cobecton Al TR R

10 Tatsl Purchsse TITBN0 Payment Amt 353000 A

12 [Today starus|

13 Sales Collection Quotation and Purchase Drder
s Hamer of sales Cash Hamber of Estimaies
15 Sales Amt Bank Estenate Price

16 AR card s of Orders
17 Gobscton A Note O Prcs
ML Sales proit Texal Calocion Amt
M 19
| 20 Purchase Payment Ete
i Nutor o Purchases can

F7] Purchase Amt Bark Tetal Depests fert

Fi] AR card

4 Paymant Am. Note
Fl2s Total Paymant Curmant imntory et 729300
28 Hew Custamer




8.4 Statistical Analysis

Statistical Analysis menu shows periodical account for a specific date.

@ Easypanme 2015

S P & BAE UG 2

Company Customer/Vendor Product Shop Management  Sales Purchase Payment Collection Deposit/Withdrawal

Basic Information 4 Slip a
Daily Overall Status_|_Search(F111 | WiahSearch-HelafE1y | Schedule Manana:

“#, Statistical Analysis (Period)

Transaction Date |

i
Preview l{"uf Refresh

Slip No.
Search Date © | 2016-06-29 ~| | SearchiF |9
Daily Overall Status ‘ weekly Overall Status | Monthly Overall Status | Quarterly Overall Status | Annoal Overall Status I
Assets status Last Week Prev. Day Today
Cash 1] 75,000 75,000
Bank 1] 10,670,000 o
AR 1} o o
AfP 1} o o
Bond 1} -670,000 o
Debt 1} o o
Sales Amt. 0 0 0
Sales-Payment Amt. 0 1} 1}
Collection Amt. 0 0 0
Purchase Amt. 0 0 0
Purchase-Payment Amt. [1} 1} 1}
Payment Amt. 0 1] 1]
Deposit 0 670,000 1]
Withdrawal 0 0 0

STEP 1> Click [Statistical Analysis] menu in [Overall Status].

STEP 2> Set the date to view. Clicking [Search] button, it shows Daily/ Weekly/ Monthly/

Quarterly/ Annual overall status in each tab.

STEP 3> Click [Preview] icon to print the list.

Statistical Analysis (Period)
Date ; 2016-06-29
MDaily Overall Stats
Assets status. Last Week Prev. Day Today
o 75,000 75,000
Bank 0 10,670,000 0
AR 0 0 0
AP 0 0 0
Bond 0 670,000 0
Debt o o 0
Sales Amt. o o 0
Sales-Payment AmL. 0 0 0
Collection Amt. 0 0 0
Purchase Amt. 0 0 0
Purchase-Payment Amt. L] L] 0
Payment Amt. 0 0 0
Deposit i 670,000 0
Withdrawal 0 0 0
W weekly Overall Stats.
Assels status 06-23 06-24 06-25 06-26 06-27 06-28 06-29
] 275,000 275,000 275,000 75,000 75,000 75,000
Bank 0 1,408,000 ] 0 1036000 10,670,000 o
AR 0 836,000 0 0 -836,000 ] 0
AP 0 3,538,000 0 0 3,740,000 0
Bond o 673,750 o 0 L 670,000 o
Debt 0 2,130,000 o [ 45,000 o
Sales Amt 0 1,784,750 o 0 [ o o
Sales-Payment Amt 0 948,750 0 [ 0 0 0
Collection Amt. [ 0 [ 0 836,000 [ [
Purchase Amt. 0 3,538,000 o o 3,740,000 o o
Purchase-Payment Amt. o 3,538,000 o 0 o o o
Payment Amt o 0 o 0 o o o
Deposit o 0 o 0 0 670,000 0
Withdrawal 0 0 0 0 45,000 ]




8.5 Profit and Loss Status

Profit and Loss Status menu shows sales amount, purchase amount, profit, expense, etc for a

specific date range.

Easypanme 2015

e
5 &

7

Company Customer/Vendor Product Shop Management  Sales Purchase Paument Collectinn Denoeit Aithdrs el
T (3 Profit and Loss Status
Easic Information a .
Daily Overall Status | Search(F11) review ) Refresh
Transaction Date ¢| 2016-06-23 | Date + | 2015-06-23 ~ |1 2016-06-29 e
Slip No, C Period @ [Monthl 9 SearchiF)
Classification Sum 2016-06
Brofit 1.5ales Amt, 1,764,760 1,784,750
= -3upply Amt, 1,622,500 1.622.500
~Tax Amt, 162,250 162,250
-Discount 0 o
-Ehipping Fee 0 1]
Il.5ales Cost 0 o
lll.Purchase Amt, 7.278,000 7.278.000
~Supply Amt, 6,630,000 6,630,000
~Tax Amt, 663,000 663,000
e —Di;:oynt 15,000 15.000
-Shipping Fee 0 1]
IV, Gross Profit(l-I1}) 1,764,760 1,784,750
WI.Expense 45.000 45,000
., Profit 0 o
Met ProfittW+y-41) 1,738,760 1,738,750
Yil.Collection Amt, 1,764,750 1,784,750
Yill, Payment Amit, 3,538,000 3,538,000
AR 0 o
AP 3,740,000 3.740.000
1%, Other Bonds 3.750 3,750
X.Other Debts 2,175,000 2,175,000

STEP 1> Click [Profit and Loss Status] menu in [Overall Status].

STEP 2> Set the date and period to view. Clicking [Search] button, it shows profit and loss list.

STEP 3> Click [Preview] icon to print the list.

Profit and Loss Status
2016-06-29 ~ 2016-06-29

* Monthly

Classification Sum | 2016-06 |
1Sales Amt 1,784,750 1,784,750
“Supply Amt. w,ezz._snu| I,SZZ_Wﬂ‘

“Tax Amt 162,250 162,250
“Discount 0 0
~Shipping Fee| 0 0
I-Sales Cos| 0 0
Iil.Purchase Amt. 7,278,000] 7,278,000|
“Supply Amt 6,630,000 6,630,000

Tax A 663,000 663,000
Discount 75,000 15,000
~Shipping Fee| 0 0
IV.Gross Profi(I-11) 1,784,750 1,784,750
VI.Expense 45,000 45,000

W Profi| 0 0

Net Profiv+V-vi) 1,739,750 1,739,750
Vil Collection Amt 1,7&4.7% |.7eu‘7%
VIll. Payment Amt 3,538,000( 3,538,000
AR 0 0

AP 3,740,000 3,740,000

1X Other Bonds| 3,750 3,750

X Other Debts 2,175,000 2,175,000




8.6 Monthly Status Chart

Monthly Status Chart menu shows the trend for purchasing, sales, collections, payment for a

specific period.

r

@ Easypanme 2015

D S P s B

Company Customner/Vendor Product Shop Management  Sales Purchase Payment Collection Deposit/Withdrawal

Basic Information 4 Slip 4

Daily Overall Status | Search(F11) | WebSearch-Help(F1) | Schedule Manager

Transaction Date || 2016-06-29 ~| SlipType : All

Slip No, Customer/Vendor Employee Slip Ty

STEP 1> Click [Monthly Status Chart] menu in [Overall Status].
STEP 2> Set the date and click [Search] button.

STEP 3> Click [Preview] icon to print the chart.
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9. Inventory Management

9.1 Warehousing Inquiry

Warehousing Statement menu indicates how many products came in by the date for a specific
period.

Warehousing Status menu shows how many products came in by the product for a specific period.

@ Easypanme 2015

D S P s BW Y

Company Customer/Vendor Product Shop Management  Sales Purchase Payment Collection Deposit/withdrawal

r

Basic Information 4 Slip 4

Daily Overall Status | Search(F11) | WebSearch-Help(F1) | Schedule Manager

Transaction Date : | 2016-06-30 - SlipType @ All

Slip No, Customner/Vendor  Employee Slip Type

Fet
Tty .- o] A o~ ¥
Dot 5| 01801 v B 16-0n- X - Seanch Last 10 Can Dy Sad Pusane [T pper
Comtomes Nendor w Semcie Surtsl [ Ascents,
Product -
Uter = Saachef)
" Sl Me. Oty. Date Type  Product ... Prodect Name Spes Soee. (D, el List Pe,. wentary .. Custoenst  Employes
¥ = X W2 Set A EA vr
X 200608 PO Lavazza comen 2504 Reve Ea v
%0 % s WV Ve [ No— . Comw
L « 2 L L 2e ol £ o
0 2 » L y pofen £ o,
0 3 ‘| L Moccora cofee » t »
w0 -
X [N Purctase P GNG Vi [T BUvRe 5 4O 160 000 TRAN N M
W0 210524 Purthade PR S22 CoMee 2504 Rosa A 20 & 23000 Makong onD
QD 2046-05-2¢ Purthade P Levazzs comes 2509 . 2 2 44 122 000 Mt
| 3553 ox
0 26087 Puthane g L £A &1 a0 wates thoe vt Saae
X 30 ox
w0 7,041 000
w 220
 Wreeung it i
A e /: Sobwin R View o L Adto Controk
Dt £ 25 ¥ o= Lt - Saeanih Lait 10 DwysiFD )i Furihase Mot Out e B
Posauey = Seseci) Serche Fatn Denaton Atrondsy
Pradoct L qt'o Piodoct Name Sper loer .lll-l—ln) Prev. On Oty Inventary Price Tonsl
o] 5 S A ) 0 0 10
L | A . > ' X I
P 120 3 X X
P PRIZE (e X0 . % 22 00X
V] NG Viny K 40 [yes " &8 00 R
PO0% Lewirs cotve 0y Fuida ~ &) 00
POk Ma foe g tew X 1240 00K X
N X 1 0

STEP 1> Click [Warehousing Statement]/ [Warehousing Status] menu in [Inventory].

STEP 2> Set the date range to view or click [...] button to select a product. Clicking [Search]
button, it shows warehousing list.

STEP 3> Click [Preview] icon to print the list.

STEP 4> Double click the list, or click [Tracking Report] button to view corresponding slip

information.(Except carryover quantity)



9.2 Release Inquiry

Release Statement menu indicates how many products came out by the date for a specific period.

Release Status menu shows how many products came out by the product for a specific period.

Daily Overall Status ‘ Search(F11) | WebSearch-Help(F1) | Schedule Manager
Transaction Date @ 2016-06-30 - SlipType * All
Slip No. Customer/Vendor  Employee Slip Type
i
Dta 2 | i5-tf- 1 (KX | L Gewch Last D0wrdF3 | |y Sy S Pt In
Comtomaniyrade ! - Sampls - F——
Prisdett | -
how - ShmthiFy
[ Spee, Spec, §, Unit Qty,  Cawl . lewwsts,, Tetal | Pro#l  Custa,, Empla,., Type Slip Na
GHIC WA Bl WA T B o J [ ES000 Buoorg ... Sareh B Saled L
g v £A : TR0 Ghold it Sain 4
L s . ] b g Wa i
i 3 Ea = Akl 453 T Aipa e §
E LELTED )T TSR
Mie-E-11 POl Al B, i ri, o 209,000 C0500 Shed Cudarind  Sibad 15
o 209,000 205
# LR LR IR
+, Relsant Some Es
A Proview 5 e =L B das [ontes
= - e 4 =L Gewech Laat 0 DayiFS |l e Sales B I
- 2 L ] Samply Randal Exanvalbon
Prodect Cods L EEt] SpeL. Epei, {Details) P, Oy, iy, Tedal Price  Todal CostiPr.. Totad Oy,
& 3 i £
P 12 u # &2 0 &
FOID 1205 e 5 #5317 =
0 50g g 75,000 o
Fid [=rd ™) - n ¥ [0 et
PO Hig e 1 [
i lig b :
(Mot ® 1,563, 750 [

STEP 1> Click [Release Statement]/ [Release Status] menu in [Inventory].

STEP 2> Set the date range to view or click [...] button to select a product. Clicking [Search]

button, it shows product release list.

STEP 3> Click [Preview] icon to print the list.

STEP 4> Double click the list, or click [Tracking Report] button to view corresponding slip

information.

X InOut Statement, InOut Status, Inventory Status menu can be viewed in the same way.




10. Sales Management

10.1 Sales Statement

Sales Statement menu shows all sale slips registered for a specific period.

S OH P 2 B @E o E B [

Company Custorner/Vendor Product Shop Management  Sales Purchase Payment Collection Deposit/Withdrawal Q\si
- o

Basic Information a Slip 4
Daily Owerall Status | Search(F11} | WebSearch-Help(F1) | Schedule Management

Transaction Date @ | 2016-06-27 ~| SlipType : Al

Slip No. Customer/Yendor Employee | Slip Type
» 8 Onetwo store Sarah Base  Purchase

1 Boxing co. (Mane) Collection
12 (Mone} (Mone)  Cash deposi,.,
14 (Monel (Mane) meal pay
15 Global company Catherine Sales

e 3 Auto Cond
— e - J
Dale | 01606 « B X " . Search Last X0 Days(FD
Custorner/ Vender -
Product - e
User > Sescivh)
Date Customer Lopl... Product ... Nem Name Spec Soec, (Det Classific.,, ... Mst?... Sopply ... Tax Total 5., Sales.. Slip Ne
26E-M B Sarsh oo e worman o¢ Seles o] ¥ 00 N0 N &% 000 3 00
VI8 ¥ L EA e o5 50 o o I8N0 %0 {
160824 Atss M » ’ dwk roastng  EA Sale XX D000 2000 g
0520 En Al M X ~ Sale < &Y £3 Xy <
1€ X .62 ! =0
¥ , . w X ) . » N y E e X 1) 190 00X i 1
199000 1 X0
* 1 o125 2 1.8 0
£ 1LBIZ500 a1 19070 195w

STEP 1> Click [Sales Statement] menu in [Sales].

STEP 2> Set the date range to view or click [...] button to select a customer/vender or product.

Clicking [Search] button, it shows all sales slip list registered by the date.

STEP 3> Click [Preview] icon to print the list.

Statement 2016-07-01
Date: 2016 -06-01 ~ 2016-07-01

Customer/Vendaor (Al Custorner)

Product: (All Products)

Search User: (&l Employees)

Date | CustomerName Employee ProductCode| Ttem Name Spec. Spec. (Details) | Unit Classification | Qty. ListPrice SupplyPrice Tax | Total Sales SalesProfit  Slip No.
2016-06- | Boxing co, Sarah Ba PO04 GMC Vitarni | E0cap woman pc | Sales 20 38,000 760000 VB0 836000 836.000 3
[2016-06- | Gold intematio PO03 Lavazza cof | 250g Oro EA | Sales 10/ 25,000 250,000 2600 276,000 275000 4
2016-06-  Easter co, Alisa Mill PO01 Maccona co 120g dark roasting |EA Sales 20/ 10,000 200000 2000 220000 220,000 5
2016-06- | Easter co. Alisa Mill PO02 illy coffee 1209 rnediurn EA | Sales 25 16500 412500 41,20 453750 453,750 5
(Daily account:2016 ki 1622500 162, 1,784,750 1.784.7

{2016-05- | Global compa |Catherin |[PO01 Moccona oo 120g dark roasting |[E& Sales 20 9,500 190,000, 19,00 209,000 209,000 15
(Daily account:2016 20 190,000 1900 209.000 209,000
(Monthly account:20 9% 1812500 181, 1,993.780 1.99375

(Total) 95| 1.&12.500

81 1993750 189375

STEP 4> Double click the list, or click [Tracking Report] button to view corresponding slip

information.

X Sales>Status menu indicates how many products sold out by the customer or by the product

for a specific period.



10.2 Customer Ledger Inquiry

Customer ledger_A menu shows all sales and collection information for one customer for a

specific period. Customer ledger_B menu contains more details than ledger_A.

A = & - = r - - =
o P & P Y E W [
Company Customer/Vendor Product Shop Management  Sales Purchase Payment Collection Deposit/Withdrawal (E4

Basic Infarmation

Daily Overall Status ‘ Search(F111

Slip

WebZearch-Help(F1)

4

Schedule Management

Transaction Date : | 2016-06-27 SlipType : All -

Slip No. Customer/VYendor Employee Slip Type
3 8 Onetwo store Sarah Base Purchase
1 Boxing co. (Moned Collection

2 (Mone) (Mone)  Cash deposi...

5 Cusomes Lodour A ol e
A Preview Cj Radresh 7 Tracking Regort g Ve = LR Auto Comtro
Date & | 2016-065-01 - B 2016-07-01 - Search Last 30 Days(F2

Customar/Neader = Boxing co.

(28w 3 |

Date “ledo ‘Sales  Collection Amt A/R Balance Slip No, ‘Maemo

016-05-24

2016-06-27

(Morthiy account:2016-06)
(Total)

STEP 1> Click [Customer ledger_A] menu in [Sales].
STEP 2> Click [...] button to select a customer/vender.

STEP 3> Set the date range to view. Clicking [Search] button, it shows all sales and collection

information list registered by the date.

STEP 4> Click [Preview] icon to print the list. Double click the list, or click [Tracking Report] button

to view corresponding slip information.

‘Customers Ledger_A 2018-07-01
Date: S0i16 ~0R =01 - 20115 -17-i11
Customer/Vendor: Baxing co,
| Date Info Sales | CollectionAmt | A/R Balance| Slip No. Memo
( Prev, Day A/R ) [
2016-06 |Product sales 536,000 o 600 E
| 55> GNC Vitamin, 60ca| 760,000
33 VATIVAT Excluded)| 75,000
| (Daily account:2016-06 | §36.000 0
EEDIE*[IE Credited price collectio 0) 36,000 0 il
| (Daily account:2016-06 £ 536,000
(Monthly account2016 | 36000 536,000
(Tataly B3R.000 B3R.000




10.3 Summary Inquiry

Summary (Product) menu shows all the trading aggregation by the product for a specific period.

Summary (Customer) menu shows all the trading aggregation by the customer for a specific

period. Detail menu contains more information.

Daily Overall Status ‘ Search(F11)

WebZearch-Help(F1}

Schedule Management

Transaction Date ¢ 2016-06-27 - SlipType : all A
Slip No, Customer/Vendor Employee Slip Type
3 8 Onetwn stare Sarah Base Purchase
1 Boxing oo, (Money Collection
(Produc 12 (Mone) (Moned  Cash depasi,.,
s 14 (Monel (Money meal pay
W Srrerary [Product]) =
_A. Frvvies f:’_}' Refreth Sg W - G Ao ControlF
Dol = | N E~E | - = Gapudch ILast 30 Duyd FZ3
Pttt © = Seaechil)
Frod... Preduck Wes Spec. Seec. (D [ 8 Swpply Pr... Tax Amt Tolal Sales Sslex C... Ssles Proiit
Ll MAsCCon COBEE g dark roasEng L Lo BHom 47300 o
{ Total Barn Meces, 4 0, 000 ¥ 0om 425,000 D
L y colew (=] e 5 81550 453,70
{ Totad Bem iy o8, % L] 453,70 b
Pio3 LirsiZ 2 Colis =g 3 35,00 75,000 0
{Total Berm L vy | 5.0 5000 b
d B TN Hican T & L] FXE.0m
) i
P “ Beh . . o Co 2
A | Frevew C/ ehresh g Ve S Auto CooarokF3)
Dote = 201 olm XI6-07-0 . Saearch Last 20 Duys(FD
Custornan/Neader v SewctiE)
Cualb‘ln.. ('l-lumtvll\’l;"fl)l Naj. Oty Suuﬁly’ l‘;l;(o ; lva'x Nn! " iol.’l-b’ll;a !;zl;s Cost VSII’rs l;l(;|v| "
Co% Easht o & §12500 61,290 1370 0 £13. %0
CO0% y " o &.000 P, Y 1 x.0
com > 0 %000 8%, 00
02 0 0 19000 205000
3 | 181.2%0 1.9 % 1.8

10.4 Customer Ledger

Customer ledger menu shows all the transactions for one customer for a specific period.

Customer ledger (Detail) menu contains more information.

Daily Owerall Status | SearchiF11)

WebSearch-Help(F1)

Schedule Management

Transaction Date © | 2016-06-27 - SlipType all v
Slip No. Customer/¥endor Employee Slip Type
» i Onetwo store Sarah Base Purchase
1 Boxing co, (Monel Caollection
12 (Mone) (Mone}  Cash deposi,,
14 (Mone) (Mone) meal pay
15 Global cormpany Catherine Sales




ﬁhmu € metren U Tracking Report| L view - Gl 2ot contrirsy

Deate = 201E-06-01 = | = 20e-07-01 - Search Last 30 DaysiFd
Oummﬂ Bowing co, p n SearchiF) e
Dake Caontents Sales Collecton Puschasn Paymeni AR ASE Balance Slip No.
(Presw, Month C.,, 1] 1} 1]
MEDE-24  Product sales LEN ] [ a 1] 6,000 ] 36,000 3
CDaily #ccaunt:,,, B3E, 00 1] (1] ]
TONE-0E-ET  Crandiied price |, 1] e ] ] 1] 1] 1] v "
(Daily #ccount:.,, 1] B35, 000 1] i}
(Monthly acceou... CE L] %, 00 a 1]
{ Total} B36.000 36,000 a o

STEP 1> Click [Customer ledger] menu in [Sales].
STEP 2> Click [...] button to select a customer/vender.

STEP 3> Set the date range to view. Clicking [Search] button, it shows all transaction list
registered by the date.

STEP 4> Click [Preview] icon to print the list. Double click the list, or click [Tracking Report] button

to view corresponding slip information.

Customers Ledger 2016-07-01
Date: 2016 -06-01 ~ 2016 -07-01
Custorner/Vendor: Bozing co,

Date Contents Sales Collection Purchase Payment AR AP Balance | SlipNo.
(Prev. Month i 0 ]
2016-06  Product sales 536,000 1] i 0 #36.0001 0 36000 3
(Daily accoun 836,000 o 0 0
2016-06  Credited pric 0 (336, 000 1] 0 1] 0 1] il
(Daily accoun 0 836,000 0 0
(Monthly acc 36,000 (336, 000 i 0
(Total) 536,000 36,000 i 0

X Purchase, Collection/ Payment menu can be viewed in the same way.



11. Business Management

11.1 Sales Status by Employee

This menu indicates sales conditions by employee.

by Ernplaye

by Employee

Alrreden  EF reteh S5 view - [ Auto ControlF3)
Dae 2 2016-06-01 - 1= {16070 - | Search Last 0DaysiFD |
User : - Search(E)
Employee No, Employes C... Employen Name  Prev, Day A/R  Salos in Peried  Collection in Peri.., AR
! A Sarah Base 0 35000 0 §35.000
Alisa Mil 0 673750 £73 70 0
Catherine 0 208,000 0 09 000
EII:Irllj []E!tlt. ‘:TU“" ; 7.8 f‘: ':I?E -50 ' ms ‘:n
List Pri
11.2 Payment Management
This menu indicates bank account, credit card, Note statement.
Prelim
< Cash Suteneet R ")

List Price

A evea {;’ Rafren
Crae
User
Date Depesit
60524 0
Bond Debt, 0
606 0
0

u Tadking Repont View »
% Y
Withde awal Halsace Conteats

275,001

200,00 7 0x

SO0 0o

200 000 (Monthly accoont016-068

200000 (Tl

Search Lavt 3 OayutF)
Seachi)
Employee

Slip Ne, Memo




11.3 Bond Debt/ Revenue Expense Management

This menu indicates bond, debt, revenue, expense information.

Bond De ue E %«

Bond Debt Statement

Bond

b Reverue Expense Status P
A P I.l"";_,"" Refrggh & _"'v'w“ - i o Auto ContrclF3)
Dake = 207160601 = | = | AbE-07-01 = | Search Last Z
Clagsification = Espenie ”
Geoup = - Sparchi(fy
Code Group Nama Meen Mame Tatal
Al ‘Waltirg Fad el Dy 45,000
(G pup dokal: Welfara Faal 45 000
{ Total) 45,000
11.4 List Price Management
This menu indicates product list price, customer list price, margin information.
1 Harge Tabie (Customir) (=l
A | P \_i.-"j Rafresh S veew - .'i' Autn ControlF3
Dhads & | 00160501 M - Eulsusal = Seanch Lagt 30
Prelim . : - - Enaciil)
Customaer, .. Customuer Namn Total Sales (Cos... Tatall Sales Sales Prof
L] THAM co 0 o o
Inventory e Hadong com 1] o ]
wiac) walmyde 1] o 1]
[ '] drigan £o, 0 0 5
CG naianal ca, 1] 1] 1
e Esstir oo ] BT TS0 BT, %0
i presiant oo ] ] @
CoE Gl inlgenaliznal 1] 275, 000 7%, 0
[ Béwing €5, ] 336,000 36,000
o IMP 5, ] 1] 0
o Promise co ] ] 1]
cmz Global company ] Factiei] 2 0
Cole ngten 238 ] o a
o3 A £ ] ] ]
{ Total) ] 1,953,750 1,933,750




12. Data Back up & Restoration
12.1 Data Back up

Data is automatically backed up in user's PC when closing the program. Users are responsible for
managing the data in user’s hard disk.
This chapter describes how to back up the data when you install a new computer or when you

wish to keep the data aside.

r @ Easypanme 2015 L‘:' =) é}
@ b U & B L p K] k] g B

Company Customer/vendor Product Shop Management Sales Purchase Payment Collection Deposit/Withdrawal Issue  Issue Purchase Settings Simple
- untation Order Manual
Basic Information a Slip a Others 4 Etc

Daily Overall Status ‘ Search(F11) | WebSearch-Help(F1) | Schedule Management

Trangaction Date : | 2016-06-27 - SlipType All - Refresh Auto Contral(F3) Print
Slip No, Customer/Vendor | Employee  Slip Type Total Amt, Memo
» ] Onetwn stare Sarah Base Purchase 3,740,000
11 Boxing co, (Mone} Collection 836,000
12 (None) (Mone)  Cash deposi,,, 200,000
14 (Mone} (Mone} meal pay 48,000
15 Global company Catherine Sales 209,000
anamant
:WeasypanmeZDWEWDalaWnﬂi:e‘mdh(IDDES)l Easypanme?015-Company Company Administrator

STEP 1> Users can see the path where the data is stored in the bottom of the main screen.

Keep the entire data folder when you install the program in new PC. And paste to the folder after

installation.
) backup lé] ) backup &J
Menu Menu
Guick Launch || Backup | Restore | [ Quick Launch || Backip | Restore|

Backup Falder

Back up your data is being used
Path: Chteasypanmez0lSiDatatbackup

Restore

Restare data from currently Backup file, Files
Mame: 201607011055, pck

Alternatively execute "backup.exe” file in C:WEasypanme2015 folder. And Click [Backup Now]
button.



12.2 Data Restoration

When an error occurs in the data storage it can be restored to the last data.

Data restoration process shall be conducted in the state shut down the program.

3 backup @
C/\_} » easypanme2015 » v | 49 W assypanmezozs Menu
Quick Launch | Backup | Restore o
¢ Bvorites 2 Folder
M desktop Data 2016-06-
» downlaad Temp 2016-07-01 Path:  Cifteasypanme0lGwDatawbackup
s 30f9 2002-12-2 B
%, AxCrossCert.dll 2016-05-04
%| Axinterop.SHDocVw.dll 200 6-23 Files
| <) backup |
2 config
*! config_bak Marre Date Size State -
&) config_chn 20ROR30176], ok 2016-06-30 17:51 0 Backupfailed  |£|
B B i st bk ok 2016-06-29 1 7:40 3429 I
(=] config ch_be' 201606291428,nck  Z016-06-29 14:28 0 Backup falled
=] config_etcl 20160B281740,pck  2016-06-28 17:40 142,418
= config_etc1_bak 201608271743, pck  2016-06-27 17:43 43,256
2D cnibic asan 201608271347, pck  2016-06-27 13:47 443,738 N
AM1ENETI1298 nal antc A 97 1299 143 ccc
3

STEP 1> Execute "backup.exe” file in C:WEasypanme2015 folder. Click [Restore] tab.

STEP 2> Select the backup file to be restored. If file size is zero, the file is inappropriate to restore.

The backup file name(*.pck) represents the backup time.

STEP 3> Click [Restore Now] button. And data will be recovered to a restore point.



13. Settings

13.1 Setting Configurations

This chapter explains how to set configuration of Easypanme.

Easypanme 2015

FIFO -

Mot the message display -

0~ Rounding up the specified digits

0+ FRounding up the specified digits

Cteasypanmell15HData m

WAT Excluded -

[T [

STEP 1> Click [Settings] icon.

STEP 2> Set the costing method, decimal point handling method, VAT option, etc in the [Basic]
tab.

m Barcode

|
CustornerVendor(Barcode)

Add the Oty 0 Existing itern )

Warehousing Amt, -

Warehousing Amt,
|

Custorner/Vendor(Barcode)

Add the Gity.( Existing item J

STEP 3> Define the value when scanning a barcode in the [Barcode] tab.



4 .
—Hepnn _Language mm

STEP 4> Select the report language in the [Report_Language] tab. Clicking [] button, report in

the selected language preview is displayed in the right frame.

English -

Merno

STEP 6> Set the language for searching product and other configuration.

STEP 7> Click [Save] button. All settings are applied after the program restarted.



13.2 Product Cost Recalculation & Inventory Adjustment

<Product Cost Recalculation>
As purchasing the product products cost rise or fall by the exchange rate or market conditions. In

this case recalculate the product cost.

Daily QOverall Status | Search(F11) | WebSearch-Help(F1) | Schedule Manage

Transaction Date : | 2016-06-27 - SlipType : All

L% product Cost Recalculation (]
Guidelines cost recalculation

InCut frequent change of product | it may cause incarrect cost calculation,

Calculate the exact costs for sales and returns InOut such a product through cost recalculated again,
Please select the products to calculate the cost,

It you do not select the products, and then re- calculate the cost of all the products,

It many selected praducts or trading volume of products is large. it may take some time,
It you need to stop en route recalculation will execute the recalculation again later,

Select Product
Lavazza coffee “ m ~ |lavarra coffee

Recalculation itern

3 Cost Re-Calculation

STEP 1> Click [Product Cost Recalculation] menu in [Management].
STEP 2> Click [...] to select product to be recalculated.

STEP 3> Click [Cost Re-Calculation] button. If many products selected or trading volume is large,

it may take a long time.

<Inventory Adjustment>
As operating data the actual inventory and inventory on the program cannot match because of

input missing, damaged goods or loss. In this case it needs to adjust the inventory.

Daily Overall Status ‘ Search(F11) | WebSearch-HelpiF1) | Schedule Manage
Transaction Date : | 2016-06-27 - SlipType All
Slip No, Customer/Yendor Employee Slip Type
» i Onetwn store Sarah Base Purchase
1 Boxing co, (Mone} Caollection
12 (Mone) (Mone) Cash deposit,,,
14 (Mone) (Mone} meal pay

STEP 1> Click [Inventory Adjustment] menu in [Management].
STEP 2> Click [Add] button.

STEP 3> Input the date and adjustment reason.



%} Inventory Adjustment (=2 EE (=5
P o
) Add @ £dit @ Del | £ Refresh
Date Memo (Reason) Surnmary At
&} Tnventory Adjustment =2 EE ==
= General
Adjustment Date : Mermo (Reason) e
2016-07-01 -
= Adjustment ltem Product Name | Search |
Code Itern Mame Spec, Spec, { Detail ) Current Qty, | Adjustment Qty, | List Price Qty, { After Adjustm
Gant Gilft Set A 100 0 0 100
Poo1 Moccona coffee |120g dark roasting 1] i} i} E0
N PE illy coffee 120g mediurm izl L] a 9500 1
PO03 Lavazza cottee |2hlg Oro 140 a TE 140
PO04 GMC Vitamin Blcap WOTNAN 180 i) 4694 180
PODs Lavazza coffee |2h0g Fosa 150 i} 10230 150
PO0E Maxim coffee kg bean 100 i} 18700 100
Avarage of purchase price will be displayed at product list price, e g | ‘ |

STEP 4> Enter adjustment quantity of the product.

STEP 5> Click [Save] button. It is recommended to recalculate product cost for adjusted product.

13.3 Initialize Windows (Statement)

If you don't see the slips you clicked or slips don't come up the statement window, it needs to

initialize the window position.

Daily Overall Status | Search(F11) | WebSearch-Help(F1) | Schedule Manage

Transaction Date : | 2016-06-27 - SlipType ! All
Slip No. Customer/Yendor Employee Slip Type
» i] Onetwo store Sarah Base Purchase
1 Bowxing co, (Mone) Collection
12 [nformasion =y
14

o Inmalize oF of Sttement Windows Poution. Do you want to do it7

2 W e

STEP 1> Click [Initialize Windows] menu in [Management].

STEP 2> Click [Yes] button. And slips and statement window will be rearranged.



THANK YOU!

If you have any questions in use of EASYPANME, please contact us.

http://en.easypanme.co.kr

easypanme@naver.com

Tel. +82-2-1644-4266

Siwoo E&T co.,ltd
17, Haeun-daero 205beon-gil, Haeundae-gu, Busan, Korea

Copyright Siwooent all right reserved.
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